UCSD AUTO ACCIDENT PROCEDURES

If you have been involved in an accident, remember to STAY CALM and follow thesc
procedures carefully. Do not discuss the incident with the other involved parties. Do not
admit or accuse fault.

INJURY ACCIDENT: ‘ /

1. Secure the area around the accident with reflectors or flares. \\4—-—“/ A

2. Provide first aid or assistance to the injured. )

3. Call 911 to notify the police or use a call box to notify the Highway Patrol. [L/" \\ll

4. Proceed to collect information required below. L—
=<

MINOR NON-INJURY ACCIDENT:

1. If the vehicle is disabled, secure the area around the accident with reflectors. If not,
proceed to a safe area out of the traffic flow.

2. Inspect the vehicle for damage; identify the areas of damage.

3. Inspect other involved vehicle(s); notice impact points.

4. Proceed to collect information required below.
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INFORMATION REQUIRED Police Rpt #

Vehicle UCID #__ Driver 5 Birthdate

Drivers license # Exp. date Department_

Supervisor ' Supr.'s Phone ext. Your ext

Date of Accident ' Time Location

Please list passengers and/or witnesses and their addresses and phone numbers below:

Name Address Phone o Injured? Y or N

Other driver's name

Address ' City State Zip
Driver's license # Exp. date Veh. license #
Year/Make/Model Insurer

Policy # ~_Insurer's phone

Registered owner ' Phone

Owner's address

City ' State Zip

CONTINUE ON THE BACK SIDE OF THIS FORM



Sketch the location(s) and dlrechon(s) of all involved vehicles on the following diagram.
Please follow the directions carefully. Make sure to designate clearly the point of contact. l

i
Indicate point:

of compass:
N.E.SW.

ISTRUCTIONS - GIVE STREET NAMES, DIRECTIONS, AND LOCATIONS OF OBJECTS INVOLVED:

i) Number each vehicle and show direction of travel by arrow, === [ 1 > < 1 ]~ ,

2} Use solid line to show path of each vehicle before accident. —= 1>  dotted line after accident -« + += >

3) Show.motorcycle or bicycle by e O-0O (4) Show pedestrian by —— QO {5) Show railroad by I»-*—HH

Please describe the incident:

Pleasc attach additional sheet if necessary.

hﬁ

Notify UCSD Fleet Service at 858-534-3485 Within 24 HOURS. If no

one is available at Fleet Services, contact UCSD Risk Management
at 858-534-3820.



